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Changing the Status of an Offer Application 

 

• Locate property in EPP. 
o Property status – acquired 
o Address 

 

 

 

 

• Click on view property details icon (looks like a sheet of paper). 
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• Click on Applications 

 

 

 

 

• You have the option to bulk edit if there is more than one application or individually.   
o You’ll see all the applications submitted, you only need to change the status on the 

“Offer Application”. 
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• For bulk edit, check the boxes to the left of the application number. 

 

 

 

 

 

• Click on Actions>Bulk Edit and the screen below will appear. 
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• Click on Status>choose Under Review from the drop-down menu and save. 

 

 

 

 

• To edit individually click on the icon to the left of the application number. 
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• To the far left click on Details>in the Application Processing Information box you’ll go to 
Status and choose “Under Review” and save. 

 

 

 

• You have successfully changed the status of an Offer Application! 


